Booking form – Sitra annual policy conference and AGM 2012: Coming Off The Ropes?
8 February 2012, The Resource Centre, London

Please complete in BLOCK CAPITALS

For multiple bookings please photocopy and complete one form per delegate

About you

	Delegate name: 

	Job title: 

	Organisation: 

	Address: 

	

	

	

	                                                  Post code: 

	Invoice address, if different from above:

	

	

	

	Postcode:

	Contact email: 
(This is where the confirmation email will be sent)

	Contact telephone: 

	Purchase Order Number:
Local Authorities, NHS Trusts or government departments must quote a purchase order number to confirm their booking.

	Dietary requirements: e.g. vegan, gluten free

	

	

	

	

	Access requirements: e.g. wheelchair access, loop system

	

	

	

	


Please return bookings to:
Email: 
conferences@sitra.org       
Post: 
Services Administrator, Sitra, 3rd Floor
55 Bondway London SW8 1SJ

To avoid duplication only send in one booking form per person. For further information contact the Services team on 020 7793 4713 or email conferences@sitra.org 
Terms and conditions
Bookings
On receipt of your booking Sitra will process and send out joining instructions within 10 working days.
Cancellations and fees
All cancellations must be made in writing. A £50 administration charge will be applied if you cancel a place with 15 or more working days notice. If fewer than 15 days notice is given, the full fee will be charged. Substitutions can be made at any time, at no additional charge, and must be requested in writing.

No exceptions will be made should a delegate fall ill or have an emergency which causes them to have to cancel their place on any Sitra training or event; it is highly recommended that an alternative delegate is sought by the booking organisation. Sitra will not be liable in any case of unforeseen occurrence in which cancellation or postponement of a training course or event is the result.

Costs

Promotional code    
Full cost:

FREE for members                            

(     

£99.00 for non members*                   

(  
*Sitra membership entitles you to substantial discounts on fees for events, training and consultancy, a subscription to the Sitra bulletin as well as many other benefits.
Find out more at www.sitra.org/membership







Further discounts may apply 


Visit � HYPERLINK "http://www.sitra.org" ��www.sitra.org� or contact us


 for more information on the latest offers.








